SAMPLE THANK YOU LETTER

898 Looking Avenue

Graduate, GA 23232

Date:

Mr. John Xavier

Phillips Company

234 Broadway

Graduate, GA 23233

Dear Mr. Xavier:

Thank you for taking the time to meet with me on Monday.  I enjoyed touring Phillips Telemarketing Company and learning more about your company.

As I mentioned in the interview, I would be very interested in the networking position and feel I could be an asset to Phillips. 

Thank you for your consideration.  I look forward to hearing from you soon.

Sincerely,

Joey Needsajob
