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Career Connections Center
PERSONAL DATA SHEET
HEADING:

Name______________________________________________________________

Address ____________________________________________________________
City, State, ZIP_______________________________________________________
Telephone Number  (     )_______________________________________________
Alternate Number   (     )________________________________________________
FAX Number  (     )____________________ E-mail address____________________
OBJECTIVE: _______________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
EDUCATION:

(1)  College/Post Secondary/Specialized School Training
___________________________________________________________________
Location
___________________________________________________________________
Dates attended
___________________________________________________________________
Major/Minor/Areas of Specialization
___________________________________________________________________
Pertinent Courses Completed
___________________________________________________________________
Degree/Diploma/Certificate Received __________________ GED ______________
(2)  College/Post Secondary/Specialized School Training

___________________________________________________________________
Location
___________________________________________________________________
Dates attended
___________________________________________________________________
Major/Minor/Areas of Specialization
___________________________________________________________________
Pertinent Courses Completed
___________________________________________________________________
Degree/Diploma/Certificate Received _______________ GED _________________
High School
___________________________________________________________________
Location
___________________________________________________________________
Dates attended
___________________________________________________________________
Specialization (College prep/Vocational/General, etc.)
___________________________________________________________________
Date Diploma Received_______________________________GED_____________
Location____________________________________________________________
Date Diploma/GED received____________________________________________
PERTINENT EXPERIENCE:

Employer (1)________________________________________________________
Location ___________________________________________________________
Dates Worked_______________________________________________________
Job Title ___________________________________________________________
Duties _____________________________________________________________
__________________________________________________________________
__________________________________________________________________
Employer (2)________________________________________________________
Location ___________________________________________________________
Dates Worked_______________________________________________________
Job Title___________________________________________________________
Duties_____________________________________________________________
__________________________________________________________________
__________________________________________________________________
Employer (3)________________________________________________________
Location___________________________________________________________
Dates Worked_______________________________________________________
Job Title ___________________________________________________________
Duties_____________________________________________________________ __________________________________________________________________
__________________________________________________________________
OTHER EXPERIENCE FOR WHICH YOU WERE COMPENSATED:

Employer (1)________________________________________________________
Location ___________________________________________________________
Dates Worked__________________________________________________​_____
Job Title ___________________________________________________________
Duties_____________________________________________________________
__________________________________________________________________
__________________________________________________________________
Employer (2)________________________________________________________
Location ___________________________________________________________
Dates Worked_______________________________________________________
JobTitle____________________________________________________________
Duties_____________________________________________________________

___________________________________________________________________
VOLUNTEER EXPERIENCE

Organization (1)_____________________________________________________

Location___________________________________________________________

Dates Worked______________________________________________________
Job Title___________________________________________________________
Duties_____________________________________________________________

___________________________________________________________________
Organization (2)_____________________________________________________
Location___________________________________________________________
Dates Worked ______________________________________________________
Job Title___________________________________________________________
Duties_____________________________________________________________
SKILLS:
________________________________________________________________
________________________________________________________________
________________________________________________________________
AWARDS/HONORS/ACCOMPLISHMENTS:

________________________________________________________________
________________________________________________________________
________________________________________________________________
ANY OTHER PERTINENT INFORMATION:


________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
REFERENCES:






___________________________________________________________________
Name                             Title                  
Business Address

Telephone

___________________________________________________________________
Name                             Title                  
Business Address

Telephone

___________________________________________________________________
Name                             Title                  
Business Address

Telephone

___________________________________________________________________
Name                             Title                  
Business Address

Telephone

