SAMPLE THANK YOU LETTER

223 Whereever Drive

Withoutajob, Nebraska

Date

Ms. Joan McIntyre

Accounting Department Manager

Smith and Smith Accountants

2323 Grand Boulevard

Looking, Nebraska  55564

Dear Ms. McIntyre:

Thank you for the opportunity to interview for the Accounting position with you and your team.  Your tour of the office made me feel especially welcome and I enjoyed learning about your company.

I would enjoy being part of the team and look forward to hearing from you.  Please call me anytime at 665.678.6767.

Sincerely,

YOUR NAME
