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Procedure: 4.3.2p1 

Ethical Responsibilities of Employees 
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Last Reviewed:  
 

May 19, 2025 

Adopted: 
 

July 16, 2014  

 
I. PURPOSE: 
Technical College System of Georgia (TCSG) is to provide quality technical education and 
customized business and industry workforce training to the citizens of Georgia.  Employees of 
TCSG must maintain the highest level of ethics, integrity, and objectivity as they perform their duties 
in support of these objectives. In addition, maintaining the public's trust in all of our operations is 
vital as a public agency. 

 
To this end and according to the State Board 4.3.2, all TCSG employees shall adhere to the 
provisions of the Code of Ethics of Government Service outlined in O.C.G.A. § 45-10-1 and all 
provisions of the Governor’s April 1, 2021, Executive Order establishing a Code of Ethics for 
Executive Branch Officers and Employees. Failure to adhere to these provisions may result in 
disciplinary action or dismissal from employment. 

 
II. RELATED AUTHORITY: 
45 CFR 94 – Responsible Prospective Contractors  
45 CFR 602 – Uniform Administrative Requirements for Grants and Cooperative Agreements for 
State and Local Governments  
The Foreign Corrupt Practices Act of 1977, as amended 
15 U.S.C. §§ 78dd-1, et seq. – Prohibited Foreign Trade Practices by Issuers 
O.C.G.A. § 21-5-70(6) – Definitions  
O.C.G.A. § 45-10-1 – Code of Ethics for Government Services Generally- Establishment and Text  
Attachment: 4.3.2p1.a1. Governor Kemp’s April 1, 2021, Executive Order on Ethics 
TCSG State Board Policy 4.3.2 - Ethics and Standards of Conduct for Employees 
TCSG State Board Policy 4.3.4 – Employment of Relatives 
TCSG Procedure 4.3.2p3 – Gifts, Honoraria, and Expenses 
TCSG Procedure 4.3.2p6 – Other Employment 

 
III. APPLICABILITY: 
All work units and Technical Colleges associated with the Technical College System of Georgia. 

 
IV. DEFINITIONS: 
Agency: All work units and Technical Colleges are associated with the Technical College System of 
Georgia 

 
Agency Head: The Commissioner of the Technical College System of Georgia 

https://tcsg.edu/tcsgpolicy/docs/Governor_Deals_2011_Ethics_Executive_Order.pdf
https://tcsg.edu/tcsgpolicy/docs/III.L.Ethics_and_Standards_of_Conduct_for_Employees.html
https://tcsg.edu/tcsgpolicy/docs/03-01-04.html
https://tcsg.edu/tcsgpolicy/docs/III.L.3_Gifts_Honoraria_and_Expenses_Procedure.doc
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Employee: The Commissioner and any employee of the TCSG System Office, including Quick Start 
and associated Technical Colleges. 

 
Executive Order: Governor Kemp’s April 1, 2021, Executive Order on Ethics 

 
Family Member: a spouse, parent, grandparent, child, brother, sister, uncle, aunt, nephew, 
niece, first cousin, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, 
sister-in-law, stepparent, stepchild, stepbrother, stepsister, half-brother, or half-sister. 

 
Lobbyist: shall have the meaning defined in O.C.G.A. § 21-5-70(5) 

 
Pro Bono: professional work is undertaken voluntarily and without payment as a public service. 

 
Proceeding: any event requires a decision, act, or course of action relating to an employee's 
official duties or area of responsibility. Examples of proceedings include, but may not be limited to, 
internal investigations or appeals processes, governing board or committee meetings, vendor 
selections, whether or not subject to bid, and financial transactions or reporting. 

 
Public Officer: The Commissioner of the Technical College System of Georgia 

 
V. ATTACHMENTS: 
4.3.2p1.a1. Governor Kemp’s April 1, 2021, Executive Order on Ethics 
4.3.2p1.a2. Sample Employee Ethics Acknowledgement Form 

 
VI. PROCEDURE: 
A. General Provisions: 

1. Employees must safeguard their ability to make objective, fair, and impartial decisions and, 
therefore, should not accept any benefits when a reasonable observer could infer that the 
benefit was intended to influence a pending or future decision or to reward a past decision. 

2. Employees must avoid any conduct, whether in the context of business, financial or 
social relationships, which may undermine the public trust, whether that conduct is 
unethical or lends itself to the appearance of ethical impropriety. 

3. In carrying out their official duties and responsibilities, all employees must work solely for 
the public good, striving vigilantly to avoid even the appearance that their actions are 
motivated by private or personal gain. 

4. Employees are responsible for familiarizing themselves with and adhering to the policies 
and procedures in the State Board Policy Manual located at TCSG Policy Manual 

5. The Commissioner of the Technical College System of Georgia is fully responsible to the 
Office of the Governor for system-wide compliance with the Executive Order on Ethics. 

6. The Deputy Commissioners, Assistant Commissioners, and College Presidents are 
responsible for compliance with the Executive Order on Ethics within their respective 
areas of responsibility. To ensure compliance, employees should be required to execute an 
Acknowledgement of Understanding of their responsibilities outlined in State Board Policy 
and TCSG procedures governing ethics and standards of conduct. (See Attachment 
4.3.2p1.a2.). 

 
B. Conflicts of Interest: 

1. Employees shall make every effort to avoid even the appearance of a conflict of interest. 

https://tcsg.edu/tcsgpolicy/docs/Governor_Deals_2011_Ethics_Executive_Order.pdf
https://tcsg.edu/tcsgpolicy/docs/III.L.1.Ethical_Responsibilities_of_Employees_ATTACHMENT_B.doc
https://tcsg.atlassian.net/wiki/spaces/policymanual/overview
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An appearance of a conflict of interest exists when a reasonable person would conclude 
from the circumstance that the employee’s ability to protect the public interest or perform 
public duties is compromised by personal interests. An appearance of a conflict of interest 
could exist even in the absence of an actual conflict of interest. 

2. An employee shall recuse himself or herself from any proceeding in which the employee’s 
impartiality might reasonably be questioned due to his/her personal or financial 
relationship with a participant in the proceeding. A “participant” includes, but is not limited 
to, an owner, shareholder, partner, employee, or agency of a business entity involved in 
the proceeding. If the employee is uncertain whether the relationship justifies recusal, the 
employee shall disclose the relationship to the person presiding over the proceeding. The 
presiding officer shall determine the extent to which the employee will be permitted to 
participate. If the affected employee is the person presiding, then the vice chair or other 
substitute presiding officer shall make the determination. 

3. Employees shall not directly or indirectly ask, accept, demand, solicit, seek or receive 
financial or other benefits for themselves or others in return for being influenced in the 
discharge of their official duties and responsibilities. 

4. A conflict of interest may also arise in situations in which an employee engages in an 
outside activity/business activity which, while not necessarily incompatible, inconsistent, or 
impermissible in conjunction with his/her official duties and responsibilities, may, 
nevertheless, interfere with the employee's ability to perform his/her official duties 
properly. 

5. Questions regarding situations or circumstances which may result in an actual or 
perceived conflict of interest should be directed to the System Office’s General Counsel or 
Ethics Officer. 

6. Any employee of a TCSG Technical College who accepts federal research monies and 
whose position is funded by or utilizes such funds is subject to relevant federal conflict of 
interest regulations as promulgated in CFR 45 and CFR 602. 

7. Any employee engaged in activities or transactions with other countries must comply 
with all relevant anti-corruption laws, including the federal Foreign Corrupt Practices 
Act. Regulated transactions with other countries include, but may not be limited to, gifts 
to foreign officials, travel and entertainment expenses, facilitating payments, and 
political/charitable donations. 

 
C. Nepotism/Employment of Relatives: 

1. A Technical College System of Georgia employee shall not advocate for or cause the 
advancement, appointment, employment, promotion, or transfer of a family member to an 
office or position with the System Office or an associated Technical College. 

2. State Board Policy 4.3.4 governing the employment of relatives defines the parameters in 
which the relative of a current employee may be appointed to a System Office or a 
Technical College position. 

 
D. Dual Employment/Board Service: 

1. Organizations are permissible, provided such service would not have the potential to create 
a conflict and does not impair the employee’s ability to discharge their public duties fully, 
faithfully, and impartially. 

2. According to the Executive Order, the Commissioner may not have ongoing dual 
employment. 

3. All full-time and part-time employees must request and receive approval to engage in 
other employment according to TCSG Procedure 4.3.2p6. 
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E. Lobbying: 
1. According to the Executive Order, state agencies are not permitted to contract with any 

person to provide lobbying, as that term is defined in O.C.G.A.§ 21-5-70(5). 
2. Employees shall decline to communicate official government matters with any 

lobbyist who was a public officer within the preceding one-year period. 
 

F. Gifts, Honoraria, and Expenses 
Ethical responsibilities governing gifts, honoraria, and expenses are addressed in TCSG 
Procedure 4.3.2p3. 

 
VII. RECORD RETENTION: 
All records developed in response to the Governor’s Executive Order on Ethics shall be 
maintained for a minimum of four (4) calendar years. Employee Acknowledgement statements, if 
required by colleges, shall be maintained in personnel files, or may be maintained in an electronic 
format consistent with the State of Georgia’s Secretary of State’s Records Retention Schedule. 
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THE STATE OF GEORGIA 

EXECUTIVE ORDER 
 
 
BY THE GOVERNOR: 

 
 
 
 
 
 
 
 

ORDERED: That a new Code of Ethics, attached hereto, be 
established for the Executive Branch of state 
government effective upon execution of this Order. 

This 1st day of April 2021. 
 
 
 
 
 
 

GOVERNOR 
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CODE OF ETHICS 

EFFECTIVE APRIL 1, 2021 
 
 

 
I. Employees shall use their positions to further the public interest and not for any financial or personal benefit 

other than salaried compensation and employer-provided benefits as provided herein. 

II. Employees shall avoid conflicts of interest and shall make eve1y effort to avoid the appearance of a conflict 
of interest. An appearance of conflict exists when a reasonable person would conclude from the totality of 
the circumstance that the employee's ability to protect the public interest, or perform public duties, is 
compromised by personal interests. 

III. No employee shall take any action in his or her official capacity which he or she knows or should know 
could result in a financial benefit to themselves or a relative at any present or future time. 

IV. All oral and written statements made by employees in their official capacity as a state employee shall be 
made in what the employee believes to be an honest and truthful manner. 

V. Employees who witness or have evidence of misconduct shall report it immediately to the ethics officer 
of their agency. 

VI. Ethics officers shall report any conduct that violates this Code of Ethics to the Governor's Executive 
Counsel or the Office of the Inspector General. 

VII. Employees whose relatives are employed as lobbyists shall disclose such information to their agency's 
ethics officer as provided herein and shall recuse themselves from all matters related to the lobbyist 
relative's clients. 

VIII. Employees whose relatives are not registered lobbyists, but who nonetheless have direct business dealings 
with, proposals to do business dealings with, or other ongoing matters in front of the employee's agency 
shall disclose such information to their agency's ethics officer as provided herein and shall recuse 
themselves from all matters related to the relative's direct business dealings or pending matters. 

IX. No employee shall use information garnered from their employment with an agency to violate any 
provision of this Code of Ethics. 

X. Employees shall abide by the Code of Ethics for Government Service in Code Section 45-10-1 et seq. 

XI. Employees are required to afford all constituents’ fair and equal opportunity to express their concerns and 
ideas regarding the State without regard to their political affiliation or personal attributes. Decisions made 
by employees in the performance of their duties shall be made without bias. 

XII. Absent a specific exemption below, no employee, nor any person on behalf of an employee, shall accept a 
gift from a lobbyist, vendor, or any other person with whom the employee has a business relationship or 
interacts in the course of their employment with the State. 

XIII. No employee may accept any honoraria. 

XIV. An employee shall not advocate for or cause the advancement, appointment, employment, promotion, or 
transfer of a relative to an office or position within his or her agency. 
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Section 1: Purpose 

On January 14, 2019, Governor Brian P. Kemp signed Executive Order 01.14.19.03 "Establishing a Code of 
Ethics for Executive Branch Officers and Employees." That Executive Order renewed the Code of Ethics 
originally issued by Governor Nathan Deal on March 30, 2017, as Executive Order 03.30.17.02. Throughout 
the last two years, it has become evident that certain portions of those Executive Orders establishing the 
Code of Ethics need to be clarified. To that end, this extension of those previous Codes of Ethics seeks to 
provide clarity by grouping rules for employee conduct into a single list while defining additional terms to 
assist in the understanding of their meaning. 

This Code of Ethics is therefore an extension and a guide to the ethical standards applicable to government 
employees set forth in Code Section 45-10-1 et seq. but does not describe all possible ethics regulations or 
situations that may arise. This Code of Ethics is intended to provide a basic framework to assist employees 
with common questions and should be used in conjunction with guidance from agency ethics officers and 
the Office of the Inspector General. 

 
Section 2: Definitions 

For the purposes of this Code of Ethics, the following terms shall be assigned the following meanings: 

1. "Agency" shall mean any agency, authority, department, board, bureau, commission, committee, 
office, or instrumentality of the State of Georgia that reports to the Governor, including the Office 
of the Governor. 

2. "Business Entity" shall mean any for-profit corporation, sole proprietorship, partnership, limited 
partnership, limited liability company, limited liability partnership, professional corporation, 
enterprise, franchise, association, trust, or joint venture. 

3. "Business Relationship" shall mean a relationship that exists between an agency employee and a 
non-government business entity or person because the employee directly engages or supervises the 
work of the person or entity. 

4. "Bribe" and "Bribe1y" shall have the same meaning as Code Section 16-10-2. 

5. "Campaign Committee" shall have the same meaning as Code Section 21-5-3(2). 

6. "Contribution" shall have the same meaning as Code Section 21-5-3(7). 

7. "Direct Ownership Interest" shall have the same meaning as Code Section 21-5-3(8). 

8. "Employee" shall mean any person who is employed by an agency. 

9. "Fiduciary Position" shall have the same meaning as Code Section 21-5-3(13). 

10. "Gift" shall mean any object or sum that retains value of more than $75.00 including intangible 
property, currency, gift cards, travel expenses, gratuities, subscriptions, memberships, loans, 
extensions of credit, forgiveness of debts, investment, or advances or deposits of money, but shall 
not include contributions to campaign committees, leadership committees, or anything given that 
accrues to the benefit of the State. 

11. "Honoraria" shall mean a payment given for professional services that are rendered nominally 
without charge. 

12. "Intangible Property" shall mean property which is not real prope1ty and which is held for profit 
and includes stocks, bonds, interest in partnerships, choses in action, and other investments but 
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shall not include any ownership interest in any public or private retirement or pension fund, 
account, or system; a license of any type; or any ownership interest in any public or private life 
insurance contract or any benefit, value, or proceeds of such life insurance contract. 

13. "Investment" shall mean the investment of money or capital to gain interest or income. 

14. "Lobbyist" shall have the same meaning as Code Section 21-5-70(6). 

15. "Non-Profit Corporation" shall mean any corporation organized pursuant to 26 U.S.C.S. § 501 or§ 
527 but shall not include business entities. 

16. "Officer" shall mean the Governor and the heads of all agencies who are appointed by the Governor. 
For purposes of this Code, all "Officers" are also "Employees" as that term is defined herein. 

17. "Participant" shall mean a person, business entity, an owner, shareholder, partner, employee, or 
agent of a business entity involved in the proceeding. 

18. "Person" shall mean an individual, pa1tnership, committee, association, business entity, labor 
organization, or any other organization or group of individuals. 

19. "Relative" shall mean a spouse, parent, grandparent, child, brother, sister, uncle, aunt, nephew, 
niece, first cousin, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, 
sister-in-law, stepparent, stepchild, stepbrother, stepsister, half-brother, or half-sister. 

20. "Travel" shall mean any trip, lodging, or transportation that is not otherwise within the scope of an 
employee's pe1formance of a state duty. 

21. "Value" shall mean the cost attributable to a gift, less applicable taxes and gratuities, or a reasonable 
estimate based upon customary charges for like goods or services in the locality. 

22. "Vendor" shall mean a person or business entity that has a business relationship with an employee 
or an employee's agency or is actively engaged in the procurement of a contract with an employee's 
agency. This definition shall extend to third parties and subcontractors of other vendors. 

 
Section 3: Ethics Officer 

Each agency shall designate an Ethics Officer who shall be charged with enforcement of this Code of Ethics 
in his or her agency. 

a. The ethics officer shall take appropriate measures to ensure that the agency's employees become 
familiar with applicable ethics law and policies, including the policies set fo1th in this Code of 
Ethics. Each agency's ethics officer shall be an attorney or a senior official within such agency that 
repo1ts to an officer. Each ethics officer is empowered to issue letters and opinions related to the 
application of this Code of Ethics to specific actions taken by agencies and employees. 

b. Ethics officers shall report directly to the Governor's Executive Counsel on all matters related to 
this Code of Ethics. 

c. Each officer shall make a copy of this Code of Ethics available to all employees and shall institute 
procedures for its enforcement consistent with all applicable Georgia laws. 

d. Completion of the attestation shall be a condition of employment for all employees. All current 
employees shall complete the attached attestation by June 30, 2021, and all newly hired employees 
shall complete the attached attestation at the time of their onboarding. 
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e. Employees who violate this Code are subject to disciplina1y action, including termination of 
employment, subject to review by the Executive Counsel. 

f. The Executive Counsel is hereby designated the ethics officer of the Office of the Governor and shall 
assist agency ethics officers with the implementation of this Code of Ethics. The Executive Counsel 
shall report directly to the Governor. 

g. The Inspector General of the State of Georgia is hereby empowered to investigate violations of this 
Order. The Inspector General shall report the findings of any investigation of violations of this Code 
of Ethics pursuant to its authority. 

h. There may be unique or compelling circumstances in certain individual cases that warrant 
exceptions to, or waivers from, the requirements outlined in this Code of Ethics. In those instances, 
prior written approval by the Ethics Officer is required, subject to review by the Executive Counsel. 

 
Section 4: Recusal & Disclosure of Conflicts 

a. Employees of agencies shall recuse themselves from any situation in which the employee has a 
conflict of interest or where an employee's impartiality might reasonably be questioned due to the 
employee's personal or financial relationship with a participant in the proceeding. Such recusal shall 
apply to, among other circumstances, situations where the employee has a financial interest in a 
business entity that is engaging as a vendor with the employee's agency; where an employee's 
relative has a financial interest as a lobbyist or vendor on an issue pending before the agency; or 
where the employee has a business relationship with an agency. 

b. If an employee is uncertain whether a situation requires recusal, the employee shall disclose the 
relationship and the facts of the underling situation to the ethics officer of his or her agency. The 
ethics officer shall determine the extent to which, if any, a conflict of interest exists and whether 
the employee should otherwise recuse himself or herself. 

c. Employees whose relatives are lobb0sts or vendors shall disclose, in writing: 
1. the name of their relative; 
2. the name of their relative's employer; 
3. the name of their relative's client (if applicable); 
4. the issue for which the relative or the relative's employer has been retained; 
5. the contract or other business relationship the relative or the relative's employer or client 

is seeking to engage with an agency or the State; 
6. a thorough description of all relevant underlying facts; and 
7. an affidavit that the employee has not disclosed any information learned through his or her 

employment to the relative that would financially benefit the employee, the relative, the 
relative's employer, or the relative's client (if any) prior to disclosure of the relationship. 

d. Such disclosures shall be made in writing for each and eve1y client, vendor, business relationship, 
or issue as the ethics officer deems appropriate so as to exhaust the information available from the 
employee of the scope of a potential conflict of interest. For existing state employees, this 
requirement shall not be effective until July 1, 2021, although such statements should be made as 
soon as practicable. 

e. Employees shall be responsible for updating and supplementing, if necessa1y, the information 
contained within the disclosures and informing the agency ethics officer of any changed or new 
circumstances or potential conflicts at the time they a,•ise. 

f. An employee shall never engage in communication with any lobb0st-relative or vendor-relative on 
any issue for which the relative is actively engaging an agency or the State to act. 
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g. The ethics officer shall reassign any matter for which an employee has recused himself or herself to 
another employee who is not under the supervision of the recused employee. If there is no employee 
to which the matter can be reassigned, the ethics officer shall oversee the matter. 

h. Ethics officers shall meet regularly with employees that have filed disclosure statements to ensure 
no further disclosures are necessary. 

i. Ethics officers shall disseminate to appropriate parties within an agency when an employee recuses 
from a matter. The dissemination of such information should be as broad and as detailed as 
necessary to ensure that the conflict is known by those employees engaging in the business 
relationship with the recused-employee's relative or business entity. 

j. Ethics officers shall maintain a listing available to all agency employees of recused employees and 
the issues from which they have recused. 

k. The use of lobbyists will not be required or preferred as a way to obtain access to employees. 

I. Former employees should not use their former positions for financial or other personal gain 
or to influence legislation or procurement decisions. Employees shall decline to 
communicate on official matters with any lobbyist or vendor who was an officer within the 
preceding one-year period. 

m. No agency shall be permitted to contract with any business entity to provide lobbying services on 
behalf of that agency. 

n. Employees of any agency who in their official capacities promote or oppose the passage of any 
legislation by the General Assembly, or any committee thereof, shall coordinate all such activities 
with the Office of the Governor. 

o. The Governor's Executive Counsel is hereby authorized to develop forms to be used for the purpose 
of disclosures of conflicts of interests. 

 
Section 5: Gifts 

a. If a gift has been accepted in violation of this Code of Ethics, it may be returned to the donor, 
transferred to a charitable organization, or transferred to the State. Nothing shall be considered a 
gift for which valuable moneta1y consideration has been paid by the recipient. 

b. Where appropriate for purposes of tradition, ceremony, or inter-governmental relations, or when 
acting as a representative of an agency or to promote economic development, an employee may 
accept a gift on behalf of an agency. Contributions to campaign committees shall not be considered 
gifts unless such contribution is not disclosed pursuant to Code Section 21-5-1 et seq. 

c. Any gift or expenditure that could not be received directly may not be received indirectly. A gift to, 
or expenditure on behalf of, an employee's relative is considered a gift or expenditure to the 
employee if this Code of Ethics would otherwise prohibit the employee from receiving the gift. 

d. The offering, paying, solicitation, or acceptance of bribes shall be strictly prohibited by this Code of 
Ethics as it is by state criminal law. Any employee who is approached with or offered a bribe shall 
report such an occurrence immediately to the Ethics Officer or law enforcement as appropriate. 

e. An employee on whose behalf actual and reasonable expenses for travel, transportation, or lodging 
in excess of $75.00 are paid to permit the employee's participation in a meeting related to official 
or professional duties of the employee shall file a report no later than the 30 days after such 
expenses are paid. The repo1t shall be filed with the designated ethics officer. The report must 
contain a description of each expense and the purpose, date, and location of the meeting. In-kind 
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donations of travel may be accepted: by a campaign committee pursuant to the appropriate 
disclosure requirements and contribution limits of the Ethics in Government Act, Code 
Section 21- 5-1 et seq.; if such donation accrues to the benefit of the State, is disclosed prior 
to use, where any perceived conflict (if any) is outweighed by the State purpose, and is 
approved in writing by the agency ethics officer after he or she balances the savings to the 
State and the state purpose of the travel; or if such donation of travel is de minimis. 
Notwithstanding this provision, the preferred practice is for agencies to pay such expenses. 

 
Section 6: Judicial Appointments 

The following persons shall not be eligible for appointment by the Governor to fill a vacancy on the 
Supreme Court, the Court of Appeals, the superior courts, or the state courts: 

a. Any person who has made a contribution to, or expenditure on behalf of, the Governor or the 
Governor's campaign committee at any time after the vacancy occurs; or 

b. Any person who has made a contribution to, or expenditure on behalf of, the Governor or the 
Governor's campaign committee within the 30 days preceding the vacancy, unless such person 
requests and is granted a refund of such contribution or reimbursement of such expenditure. 

 
Section 7: Political Activities 

a. Employees wishing to take part in political activities are responsible for complying with applicable 
federal and state law. 

b. Employees are prohibited from soliciting or knowingly accepting any campaign contribution in a 
governmental building or office. For the purposes of this section, "accept" means to receive a 
contribution by personal hand-delivery from a contributor or his or her agent. This does not apply 
when a government-owned building or any portion thereof is rented for the specific purpose of 
holding a campaign fundraiser. 

c. Employees are permitted to express their opinions on political subjects and candidates and to take 
an active part in political campaigns outside of working hours, including the wearing of badges or 
buttons and displaying of bumper stickers and posters. 

d. Employees are encouraged to vote. 

e. Employees who wish to seek office must comply with applicable federal and state laws. Employees 
must notify the designated ethics officer prior to announcing or qualifying for any elected position 
or office. 

 
Section 8:   Personal Use of Telephone and Internet Access 

State-provided telephone and internet access is intended for public business. Employee use of 
the internet on any state-provided device may be recorded and monitored. No employee is 
permitted to use or access the internet for pornographic, obscene, or other improper purposes. 

 
Section 9: Outside Employment 

a. Pursuant to the provisions and limitations of state law and rules, employees may serve on the 
boards or commissions of governmental entities subject to agency approval. 
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b. Except as provided below, no employee shall serve as an officer or director of any nongovenmental 
business entity or non-profit corporation. The following are exceptions to this restriction: 

1. Subject to approval by the employee's agency, an employee may serve as an officer or 
director of a non-governmental business entity or non-profit corporation that does not seek 
funding from the State; and 

2. Subject to approval by the Governor’s Executive Counsel, an employee may serve as an 
officer or director of a non-government business entity or non-profit corporation that seeks 
funding from the State if: 

i. serving in that capacity is directly related to the employee's employment; and 

ii. the employee has been requested to do so by the Office of the Governor, by his or 
her agency, or is required to serve in that capacity by statute, rule, executive order, 
or other applicable law. 

c. Voluntary, pro bona services on behalf of non-profit corporations shall be permitted, so long as 
services to such corporations would not have the potential to create a conflict of interest and do not 
impair the employee's ability to discharge his or her public duties fully and faithfully. The 
prohibition relating to soliciting gifts does not restrict employees from soliciting charitable 
contributions from lobbyists or principals, so long as the employee or any relative does not control 
or work for the non-profit corporation. 

d. Employees shall strictly adhere to State Personnel Board Rule, GA, COMP. R. & REGS. 478-1-.07. 
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Attestation 

1. I have been provided with a copy of the Governor's Code of Ethics. 

2. I have fully read and understand the Governor's Code of Ethics. 

3. I affirm that I will strictly adhere to the Governor's Code of Ethics, and am 
committed to maintaining an honest, ethical, and open system of 
government for the people of Georgia. 

 
4. I understand that failure to adhere to the Governor's Code of Ethics, 

whether intentional or not, may be cause for discipline, termination, or 
even criminal prosecution. 

 
 
 
 

 
Signature 

 

 
Printed Name 

 

 
Employee ID Number 

 

 
Date 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
ATTACHMENT: 4.3.2p1.a2. 

 
SAMPLE EMPLOYEE ACKNOWLEDGEMENT FORM 

 
I acknowledge that as an employee of the Technical College System of Georgia, I am subject to 
ethical responsibilities contained in the Governor’s April 1, 2021, Executive Order on Ethics and 
other policies and procedures which are accessible to me in the Technical College System of 
Georgia’s State Board Policy Manual located at TCSG Policy Manual 

 

ADDITIONAL LANGUAGE FOR COLLEGE EMPLOYEES 
In addition, I acknowledge I am subject to the local policies and procedures of 
Technical College is located at [insert web address of college handbook or policy manual]. 

 
 

Employee Signature Date 
 

cc: Employee Personnel File 
 

 

https://tcsg.atlassian.net/wiki/spaces/policymanual/overview
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